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1. Create User
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Create User| Create Register

To make a new application you have to

register the user, in order to check and

submit BMAR requests from home.
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Create User | Create Register

Fill the compulsory fields marked 

with the red *

Click on the “Submit” button
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Account Activation

You will receive a message 

confirming the account creation

Check your e-mail, open the 

message received and click on the 

link to activate your account

Open the confirmation page and 

reveive a sucess message for the 

operation
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Create User| First Authentication

After activation, insert the username and password choosen

and click enter
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2. Fill and update Personal data
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Personnal Data| Fill and Update

The first time that you access the 

application you have to complete 

the personal data. Fill the 

compulsory fields with the red *

Fill your main address and others 

addresses like the mailing address.

In order to proceed electronicly with 

your request you have to authorize 

the data treatment .

Click the “Submit” button
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Personnal Data| Address

Define if this is the main address

Fill the Postal code (Zip Code) 4 

digits and extension (3 digits). Click 

on “ check address for the Postal 

Code (Zip Code)”.

Verify if all fields are automaticly

filled if not, please complete the 

remaining data. 

Click on “Confirm” 
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2. Create a new request
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New Request| Create 

To make a request select "New Request" on the left side

of the Menu.1
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New Request| 1 Tipology

2

In the Category of the Request select “Recreational Fishing” and in the type select : 

Singular/Collective Licence by Bank Transfer.

Choose Category

Choose type of request

The structure of the form is identical to every category or request type, having 7 steps- Tipology, Applicant/Holder,

Caracterization, Annexes, Statements, Resume and End. 

3

Click “Forward”

for next step
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New Request | 2 Applicant / Holder

4

Select the Type of 

Applicant

Select Applicant

The Applicant can be the Holder or a represented.

If it is a represented, a power of attorney has to be presented.

Individual Applicant: you are applying on your own 

behalf. No further details on the applicant are 

requested.

Entity Represented: you are applying in the role of 

representative of an entity. The entity will be 

considered as requesting the application and the 

entity's details have to be completed
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New Request | 2 Applicant / Holder

5

If you have 

already submitted 

a declaration of 

representation of 

an applicant at the 

BMar, you can 

click on "Get 

Register Entity".

If you are an entity represented

Information is requested from the entity it represents, including a statement attesting to the user's relationship with the applicant entity.
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New Request | 2 Applicant / Holder

6 Information concerning the holder

After the applicant's selection, the holder is automatically filled in as: Holder is the same as the applicant.
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New Request| 3 Caracterization

According to the type of request, fill in the characterization fields.

You must select the Type of Licence (On Boat, On Foot, Under Water or All Types), Period (Daily, 

Monthly or Annual) and whether the request is Urgent.

Then you must select the Start Date of the License. The Expiration Date is calculated automatically 

according to the selected period.

After filling in the licence data you must indicate the Licence Holders.
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New Request| 3 Caracterization

You must fill in the data of the Licence Holders (Name, Type of 

Document, Identification Document Number, Email Address and 

Mobile Phone Number) and Confirm.

If you want to add more than one holder you must select Add New.

8



M-DQAI-53(0)Edição 1 - 01-02-2019

New Request| 3 Caracterization

Then you must select Calculate Invoice Amount. 

The amount and the IBAN to be transferred are available. 

You must indicate the Transfer Origin IBAN / Account Number.
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New Request| 4 Annexes

For the Singular/Collective Licence by Bank Transfer application it is necessary to attach the 

Payment Evidence.
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New Request|5 Statement

To submit the request you must agree with the bellow statements. 11
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New Request|6 Resume

All information entered in the request is displayed on the request Resume screen. On 

this page you can submit the application and if there are any errors, they will be 

displayed when you click on "Submit".
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New Request|7 End


